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In this text, you will learn practical Japanese business email writing methods

and phrases.

The goal is for you to increase your vocabulary and phrases usable in
Japanese business emails, enabling you to use them effectively in various

situations.

Please note that the content of this text is structured based on the material
covered in the 'Basic Japanese Business Email'. If you feel uncertain about
your foundational knowledge, I recommend starting with the 'Basic Japanese

Business Email' first.

Furthermore, this text is designed for users with a Japanese language
proficiency of at least N3 level. Since it includes some difficult vocabulary,

English translations are provided alongside the Japanese text.
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The impression of a business email can change significantly based on the

opening sentence.

If you start straight intfo the main topic, it can come across as cold. Therefore,
it's important to start with a light greeting or a brief intfroductory remark

before the main subject.

This approach helps to facilitate a smoother relationship with the recipient.
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The beginning of a business email should be written in the following order: ()

Recipient's Name, (2) Greeting, and (3) Your Name.
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The greeting and the way you introduce your name change depending on the

recipient of the email.
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